
Journalist 

Summary 

The Anglican Diocese of Melbourne is a large and dynamic organisation comprising of over 

200 parishes located throughout metropolitan Melbourne and extending to include the 

Bellarine and Mornington Peninsulas. 

Anglican Media is the communications department of the Diocese. The journalist role 

produces content for The Melbourne Anglican and associated channels, to support the 

diocese’s mission of Making the Word of God fully known. The journalist role is part of the 
Communications and Media department of the diocese. 

• Work with a supportive team 

• Permanent | Full time or Part-time  

• Hybrid working model 

The Role 

As a Journalist, you will be responsible for: 

• Sourcing and pitching fresh and compelling content ideas, gleaned from a range of 

sources. 

• Using strong writing skills to break down complex subjects into content that is easy 

to understand, engaging to read, and broadly accessible. 

• Creating high-quality, creative digital content that will help The Melbourne Anglican 

engage existing audiences and reach new audiences.  

• Finding creative ways of presenting stories in visual and audio media formats. 

• Working with other journalists and the editor to ensure comprehensive coverage of 

issues affecting Anglicans in Melbourne. 

• Generating, refining and developing story ideas with the team. 

About You 

To be successful in this role you will have: 

• Tertiary qualifications in journalism or similar experience.  

• Minimum 2 years ‘experience in journalism is preferred.  

• Ability to produce accurate, concise and engaging copy, covering a range of soft and 

hard news issues with nuance, and respect for differing views. 

• Well-developed interpersonal skills and experience in dealing with people at all levels. 

• A strong grasp of grammar, spelling and organisational style. 

• Excellent time management and organisational skills. 

 



 

How To Apply 

To apply please forward your cover letter and resume to 

positions@melbourneanglican.org.au or click apply now.  

Applications close on 5 April 2024. 

Applications will be reviewed as they arrive, so apply today if this role sounds like a good fit 

for you! 

Applicant checklist: 

• You must have the right to live and work in Australia. 

• Pre-employment skills assessment/screening will occur for shortlisted candidates. 

Please note: the successful applicant will be required to undergo pre-employment checks 

including a national police check, working with children check and reference checks as part 

of the recruitment process. 

 

The Anglican Diocese of Melbourne is committed to the safety, wellbeing and dignity of 

all children and vulnerable adults.  

 

 

 

 

 

 

 

 

 

 

 



                               

 

Position Description 

 

 

 POSITION 

TITLE 

Journalist, TMA   LEVEL  

 POSITION 

REPORTS TO 

 

Editor, TMA 
 DEPARTMENT 

 

Communications and 

Media 

  
DATE CREATED 

January 2024 

 Date 

Amended 

  Approved by People and Culture  

POSITION PURPOSE: 

Anglican Media is the communications department of the Diocese. Its principal role is to 

provide internal and external communications which support the Vision and Directions 

and the mission of the Anglican Diocese of Melbourne.  

The purpose of The Melbourne Anglican and associated channels is to support the 

diocese’s mission, which is Making the Word of God fully known through reflecting the life 
of the church, and driving/supporting conversations relevant to the Anglican church and 

its community and those wishing to share in the life of the body of the church. 

Journalists work with the team to produce content for The Melbourne Anglican, covering 

the life of churches within the diocese and faith-based news more broadly. Journalists are 

responsible for sourcing, researching, and writing both hard news and compelling 

community-based stories, with the opportunity to take a creative approach to storytelling 

using multiple platforms. Journalists will write for online audiences daily, creating content 

that can also be used for the monthly online or print edition, and are responsible for 

creating engaging social media posts to promote content. 

 

ACCOUNTABILITIES PERFORMANCE INDICATORS 

 

Reporting 

 

 



                               

 

Position Description 

• Develop strong relationships with 

members of Anglican Church in 

Melbourne and related faith-based 

organisations. 

• Source and pitch fresh and 

compelling content ideas, including 

both hard and community news, 

gleaned from a range of sources 

including through contacts, social 

media and websites, and by 

following church, state, national and 

international news. 

• Use strong writing skills to break 

down complex subjects into stories 

that are easy to understand, 

engaging to read, and broadly 

accessible. 

• Write for online and print audiences. 

• Strong communication and 

collaboration skills, to work 

effectively with other team members. 

• Research and fact-check stories to 

ensure depth and accuracy. 

• Take and source photographs to 

accompany stories. 

 

 

 

 

 

 

 

• Sources and develops content to make 

sure The Melbourne Anglican serves its 

readers with regular, diverse, fresh, 

compelling content. 

• Can quickly access members of a network 

of contacts for ideas and comment. 

Suggests a wide variety of voices for 

stories. 

• Researches, writes and publishes a diverse 

range of stories, on relevant topics for our 

readership, that are clear and engaging. 

• Brings specific ideas for hard news, 

community news and features to daily 

news meeting. Engages with other team 

members to develop ideas. Suggests new 

angles and follow-ups on stories. 

• Stories are clear, specific, engaging and 

direct, with clear angles, compelling 

introductions, and punchy, engaging 

headlines. 

• Operates independently and confidently, to 

ensure consistent flow of stories online, 

producing multiple stories across each 

week. 

• Understands audience, building and 

maintaining solid relationships with 

internal and external stakeholders to 

source stories for The Melbourne Anglican. 

• Is enthusiastic and engaged with other 

team members and team discussions. 

Communicates regularly with manager and 

teammates about progress of tasks. Helps 

teammates with tasks. 

• Stories are factually accurate. 

• Stories are illustrated with appropriate 

photographs. 

ACCOUNTABILITIES PERFORMANCE INDICATORS 



                               

 

Position Description 

 

Social media management 

• Create high-quality, creative digital 

content that will help The Melbourne 

Anglican engage existing audiences 

and reach new audiences.  

• Publishing to the website and third-

party platforms including Facebook, 

Instagram, and other platforms as 

required. 

• Crafting compelling social media 

sells to engage audience with 

content, and drive views on website. 

• Growing and engaging The 

Melbourne Anglican’s audience 

through social media. Generating 

ideas for new ways to reach potential 

audiences. 

• Identifying trends in audience 

behaviour, to contribute ideas for 

relevant content for a variety of 

audiences. Analysing performance 

data and contributing to strategy 

propositions. 

• Contribute ideas about the way The 

Melbourne Anglican can improve its 

presentation of news and content on 

digital platforms. 

• Maintain a strong awareness of 

third-party environments, such as 

social media, search engines and 

other digital destinations, and 

maintain awareness of industry 

developments. 

 

 

 

• Readers engage with content on both 

social media and website, through reading, 

reacting and commenting, as measured by 

pageviews, reach and engagement. 

• Social media content is punchy, clear, 

relevant to audience, and visually 

appealing. 

• Ensures content is up to date, relevant, and 

compelling, on both website and social 

media channels. 

• Uploads content to Melbourne Anglican 

website and social media. 

• Routinely monitors performance of content 

they produce on website and social media 

through use of analytics and feedback on 

social media. Responsively tailors their 

work to engage on social media in 

response to analytics. 

• Suggests and actions ideas for different 

ways to engage website and social media 

audience. 

• Online audience has access to regular, 

fresh, compelling content touching on the 

life of the Anglican church and linked 

communities. 

ACCOUNTABILITIES PERFORMANCE INDICATORS 

 

Creative storytelling 

• Work with other journalists and 

editor to generate, refine and 

develop stories. 

• Work with other journalists and 

editors to generate, refine and 

develop creative ways of presenting 

stories across multimedia platforms. 

• Gather, edit and produce high-

quality audio and video storytelling 

content complementing other 

content types. 

 

 

• Audience has access to multimedia content 

such as video and audio that tells 

compelling stories relevant to The 

Melbourne Anglican’s key audience. 

• Content is promoted comprehensively 

across website and social media, to 

maximise chances of reaching current and 

potential audience. 

• There is regular engaging and relevant 

audio and visual content across The 

Melbourne Anglican’s media platforms. 



                               

 

Position Description 

• Promote audio and visual content 

through The Melbourne Anglican 

website and social media. 

 

ACCOUNTABILITIES PERFORMANCE INDICATORS 

 

Editing 

• Strong grasp of grammar, spelling 

and organisational style, ability to 

edit own work to ensure error-free 

copy. 

• Assist in proofreading. 

• Able to adapt to a variety of styles 

and action feedback. 

 

 

 

 

 

• Produces work written to a high quality, 

which can be published direct to website 

and print. 

• Independently produces finished work that 

is error-free and adheres to house style. 

• Assists in proofreading for online and print. 

• Adapts writing to feedback. 

ACCOUNTABILITIES PERFORMANCE INDICATORS 

 

Teamwork 

• Build strong relationships with other 

team members. 

• Work with other journalists and 

editor to ensure comprehensive 

coverage of issues affecting 

Anglicans in Melbourne. 

• Work with other journalists and 

editor to generate, refine and 

develop story ideas. 

• Communicates effectively to jointly 

manage website and social media 

with other journalists and editor, to 

make sure audience has regular 

access to fresh content. 

• Collaborate with other journalists 

and editor to cover major events. 

 

 

 

 

 

 

• Takes tasks end-to-end to make sure end 

product aligns with team requirements and 

goals. 

• Contributes ideas and analysis during team 

meetings to help develop story ideas 

suggested by others. 

• Proactively and regularly communicates 

with manager and other team members 

about progress of tasks. 

• Identifies areas where others may need 

support with a task and proactively 

engages with these. 

• Engages with editor and other journalists 

using Microsoft Teams, emails and phone 

to collaborate around coverage of events, 

and content flow on website, social media 

and print. 

KNOWLEDGE, EXPERIENCE AND SKILLS 

Tertiary qualification in journalism or similar 

experience 

Minimum two years’ experience in journalism is 
preferred  

Ability to build network of contacts within the 

church to source stories, including ministers, 

Excellent communication skills, both written and 

verbal. Strong writer and editor. 



                               

 

Position Description 

church members, volunteer programs, 

Anglican-linked organisations. 

Experience reporting in digital environments, 

producing cleanly-written, compelling stories 

to engage online audiences. 

Ability to produce accurate, concise and engaging 

copy, covering a range of soft and hard news issues 

with nuance, and respect for differing views. 

Knowledge of digital journalism field, 

including proficiency in use of websites, 

social media for both promoting and 

sourcing stories. 

Self-motivated and willing to explore new ways of 

doing things. 

 

Understanding of website content 

management and social media.  

Understanding of the way news stories are 

presented online and experience with digital news 

publishing systems. 

Ability to manage relationships between the 

diocese with its internal and external 

stakeholders, and work cooperatively with 

editor and other journalists, external 

agencies, diocesan staff, clergy and parishes. 

The Melbourne Anglican Diocese is committed to 

child safe practice, we require all applicants to 

undergo a screening process prior to appointment 

and successful applicants must comply with the 

Diocese's child safe policy and child safe code of 

conduct. 

Proficient in all aspects of Microsoft Office 

and experience in use of office networked IT 

systems. 

Hold a current Police and Working With Children 

Checks 

COMPETENCIES 

Respect for the Anglican community 

Creativity  

Lateral Thinking  

Adaptable  

 

Relationship Building 

Self – motivation  

Organisational skills 

Maintain confidentiality 

WORKING RELATIONSHIPS POSITION DIMENSIONS 

INTERNAL EXTERNAL STAFF REPORTING FINANCIALS 

Archbishop and 

bishops  

Executive 

management team 

Communications team 

Church members in 

Australia and 

worldwide 

Church workers  

Members of other 

faith groups  

N/A N/A 



                               

 

Position Description 

Relevant internal 

teams 

 

 

 

 

 

 

 

Christian media 

professionals in 

other dioceses 

Anglican and faith 

linked mission and 

social justice 

organisations 

 

 


